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Using the latest version of Internet Explorer gives you access to all features, any 
other browser will limit some features ie: editing route cards etc.. 

Direct your browser to: http://www.mydistrict.net 

Click Sign In, then choose if you want to login as a  
Distributor, Carrier or Publisher Login 

You can login with your District ID or your User ID 

LOGGING IN TO MYDISTRICT.NET 

To login with your District ID, press the “click here” button then choose 
your publication and then enter your district number and password 

To login with your User ID you enter in your user ID and Password.   
***If you don’t yet have your user ID, you must first login through the District ID then 
click on Configuration to display your UserID. Now you can use that and your current 

password to login*** 
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Router Wheel 

Go to “Route Maintenance” and then click on the tab for “Router Wheel” 

You can search for entries by inputting the Street Name or the 
Zip Code in the search bar. 
 

 
Continued on next page>>> 

Clicking on an entry will open the entry where you can either add a new entry or edit an 
existing entry. 
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Router Wheel (Continued) 

Once you have opened the streets click on one to open the menu to edit the Entry 

The menu has options for manipulating route assignment for street block ranges and splitting 
building address ranges. 

Add the beginning and end range, choose if you want both sides of the street, only even sides of 
the street or only odd sides of the street and choose which route to assign the entry to from the 
drop down menu. 

Building Splits 

You can split a building by inputting the 
unit numbers to start and end with and what 
route those splits will be on by selecting a 
route from the drop down menu. 
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Router Wheel (Continued) 

Add New Entry 

You can add a new entry by clicking on the Add New Entry tab, if you already have a street en-
try selected then it will automatically fill in the Zip and Street for you, you just need to input the 
range, choose both, even or odd and select a route from the drop down menu. Then click the 
Add Entry button. 

If you did not already have a street entry selected then clicking the Add New Entry tab will 
display a blank entry form for you to input the Zip, Street, range, choose both, even or odd and 
select a route from the drop down menu then click the Add Entry button. 
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Create A New Route  

To create a new route you first select the zone for the route from the pop up menu. 
You then name the route and assign it to a carrier. 
Once the route is created you will be able to start moving streets over to it using 
the “Router Wheel”.   

*Note: routes that were used in the past but no longer active can 
not be used again and will display as “hidden”. 
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